THONG TIN CHI TIET THU TUC

Tén thu tuc

Thii tuc cip ban sao trich luc hd tich

Linh vuc

Ho tich (Cap x3)

Co quan thyuc hién

Uy ban nhan dan cap xa.

Cach thirc thue
hi¢n

- Ngudi ¢ yéu cau cép ban sao trich luc hd tich truc tiép
thuc hién hodc uy quyén cho nguoi khac thyc hién yeu cau
cip ban sao trich lyc ho tich; - - Nguoi thuc hién yéu cau cap
ban sao trich luc ho tich ¢ thé truc tiép nop hé so tai Bo
phan tiép nhan va tra két qua cua UBND cap x4 c6 tham
quyén hoac gm ho so qua hé théng buu chinh; co quan, t6
chtre ¢6 yéu cau cap ban sao trich luc ho tich c6 thé truc
tiép gln van ban yéu cau tai UBND cap xa o tham quyén
hodc giri ho so, van ban yéu cau qua hé théng buu chinh.

Trinh tu thuc hién

- Nguoi co yéu cau cap ban sao trich luc ho tich nop ho so
tai BO phan tiép nhan va tra két qua cia UBND cép xi ¢
thdm quyén.

Trudng hop co quan, to chirc c6 thim quyen dé nghi
cap ban sao trich luc ho tich cua ¢4 nhan thi gui van ban
yéu cau néu rd Iy do cho UBND cép x4 c6 thim quyén.

- Nguoi tiép nhan c6 trach nhiém klem tra, d6i chiéu thong
tin trong To khai va tinh hop 16 cta gidy to do nguoi yéu
cau xuat trinh hodc nop.

- Neu hd so day du, hop 18, ngu’m tlep nhén hd SO Vlet gidy
tiép nhén, trong do gh1 13 ngdy, gio tra két qua néu, hé so
chua day du hoan thién thi hudng dan ngudi ndp hd SO bo
sung, hoan thlen theo quy dinh; truong hop khong thé bo
sung, hoan thién hé so ngay thi pha1 lap thanh van ban
hudng dan, trong dé néu 16 loai gidy to, ndi dung can bd
sung, hoan thién, ky, ghi 0 ho, chit dem tén cia nguoi tiép
nhan.

- Hb so yéu cau cap ban sao trich luc sau khi da dugc
hudng dan theo quy dinh ma khong duoc b sung day du,
hoan thién thi nguoi tiép nhan tir ch01 tiép nhén hé so. Vlec
tir chdi tiép nhan hd so phai dugc the hién bang vin ban,
trong d6 ghi 1 ly do tir chdi, nguoi tiép nhan ky, ghi ro ho
chir dém, tén.

- Ngay sau khi tiép nhan ho so, néu thiy ho so day da va
phu hop, cong chirc 1am cong tac hd tich can ctr vao Co so
dir licu ho tich, ghi ndi dung ban sao trich luc hd tich, béo
cdo Chu tich UBND ky cap ban sao trich luc ho thh cho
nguoi yéu cau.

*Luuy:

- Tru’(‘rng hop nguoi yéu cu ndp gidy to 1a ban sao duoc
cap tu s6 goc hodc ban sao duoc chu’ng thuc tir ban chinh
thi nguoi tlep nhan ho so khong dugc yéu cau xuat trinh
ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét




trinh ban chinh thi nguoi tiép nhén ho so kiém tra, d6i chiéu
ban chup v61 ban chinh va ky vao ban chup xac nhan Ve
viée dd d6i chiéu noi dung gidy to d6, khong duoc yéu cau
nguoi di dang ky ndp ban sao co chu’ng thuc gidy to do.

- Truong hop phép Judt quy dinh xuat trinh gidy to khi dang
ky ho tich, nguoi t1ep nhan c6 trach nhiém kiém tra gidy to
xuét trinh, doi chiéu voi thong tin trong To khai va tra lai
cho ngu(n Xudt trinh, khong duoc yéu ciu nguoi dang ky ho
tich ndp thém ban sao glay t& d6. Ngudi tiép nhan co thé
chup 01 ban gidy to xudt trinh hodc ghi lai thong tin cua
gidy to xudt trinh dé luu ho so.

- Nguoi tiép nhan c6 trach nhiém tiép nhan dung, di hd so
dang ky ho tich theo quy dinh cua phap luat hg tich, khong
duoc yéu cau nguoi dang ky hd tich ndp thém gidy to ma
phép luét ho tich khong quy dinh phai ndp.

Ngay trong ngay tiép nhan ho so; truong hop nhan ho so

Tho} han giai sau 15 gid ma khong giai quyét dugc ngay thi tra két qua
quyet Y 12 A A
trong ngay lam viéc ti€p theo.
Phi khong
5.000 dong/ban sao.
Lé Phi Mién 1& ph1 cho nguoi thudce gia dinh ¢6 cong voi cach

mang; nguoi thudc hd nghéo; ngudi khuyét tat.

Thanh phin ho so

* Gidy to phai xuat trinh - H§ chiéu hogc chimg minh nhan
dan hodc thé can cudc cong dan hoac cac giéy to khéc co
dan anh va thong tin ca nhan do co quan ¢6 tham quyen
cap, con g1a tri sur dung dé chimg minh vé nhan than cua
ngum c6 yéu cau cap ban sao trich luc ho tich. Trudng hop
gtri ho so qua hé thong buu chinh thi phai gm kém theo ban
sao co chung thuc gidy to phai xudt trinh néu trén. * Glay
td phai ndp - To khai cap ban sao trich lyc ho tich d6i véi
truong hop nguo'l yéu cau la ca nhan (Mau ban hanh kéem
theo Van ban s6 1288/HTQTCT-HT ngay 15/9/2016 cua
Cyc H0 tich, Quoc tich, Chu‘ng thue- Bo Tu phap vé viée
diéu chinh mot sO biéu mau ho tich ban hanh kém theo
Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tu
phap huong dan thi hanh mot s6 diéu cua Luat Ho tich va
Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctua Chinh
phu quy dinh chi tiét mot s6 dleu va bién phap thi hanh
Luat HO tlch) Van ban y€u cau cap ban sao trich luc ho
tich néu 10 ly do trong truong ho:p nguoi yéu cau la co
quan, t6 chirc. - Vin ban iy quyen theo quy dinh cua phap
luat trong truong hgp uy quyén thue hién yéu cau cap ban
sao trich luc ho tich. Truong hop ngudi duoc uy quyen 1a
ong, ba, cha, me, con, v, chong, anh, chi, em rudt cua
nguoi Uy quyen thi van ban ¢ uy quyen khong phai cong
chung, chung thuc, nhung phai co6 gidy to chirng minh moi




Yéu cau - diéu kién

Khong

Can cwr phap ly

- Luat Ho tich ndm 2014; - Nghi dinh s0 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot ,s()
diéu va bién phép thi hanh Luat Ho tich; - Thong tu s6
15/2015/TT-BTP ngay 16/11/2015 ctia Bo Tu phéap hu:0’ng
dan thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh so
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich; -
Van ban so 1288/ HTQTCT-HT ngay 15/9/2016 cua Cuc Ho
tich, Quoc tich, Chung thyc- B Tu phap vé viée diéu chinh
mot sO biu mau ho tich ban hanh kém theo Thong tu sd
15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tu phap hu’(rng
dan thi hanh mot s6 dicu cua Luat Ho tich va Nghi dinh so
123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mot so diéu va bién phép thi hanh Luat Ho tich; -
Nghi quyet sO 06/2016/NQ-HDND ngay 08 thang 12 nam
2016 cua Hot dong nhéan dan tinh Phu Thg vé€ viéc quy dinh
murc thu mot so loai phi va 1€ phi; ty 1¢ phan tram (%) dé lai
cho cac t6 chirc, ca nhan thu phi trén dia ban tinh Pha Tho.
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